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CHARTER STUDY COMMISSION

[N.J.S.A. 40:69A-1 et seq.]

Forming a Charter Study Commission is not required in order to change the municipality’s form
of government. It may be done through a Direct Petition, however, the formation of a Charter
Study Commission provides for an opportunity to research, compare, and consider a new charter
study or changes to the present Charter; it gives the public an opportunity to be informed of all the
information obtained and the recommendations of the Commission Members.

The Election of five (5) charter commission members will be placed on the ballot at the same time
the public question is submitted; the question should read “Shall a charter commission be elected
to study the charter of and to consider a new charter or improvements in the present
charter and to make recommendations thereon?”

CHARTER STUDY COMMISSION INITIATED BY ORDINANCE

The Governing Body may adopt an ordinance requesting that a question be placed on the ballot for
the creation of a Charter Study Commission and for the election of five (5) registered voters to
serve on the Charter Study Commission.

e Placed on the ballot at the next general or regular municipal election occurring not less than
seventy-five (75) days after the passage of the ordinance.

CHARTER STUDY COMMISSION INITIATED BY PETITION

e Petition of the Voters to create a Charter Study Commission to be placed on the Ballot and the
election of a five (5) member Charter Study Commission.

e The Municipal Clerk determines if the petition is legally correct and contains the proper number of
signatures of qualified voters.

e The Municipal Clerk will place the question on the ballot at the next general or regular municipal
election occurring not less than seventy-five (75) days after the filing of the petition.
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NUMBER OF SIGNATURES REQUIRED ON PETITION TO CREATE A CHARTER
STUDY COMMISSION

Twenty-five percent (25%) in municipalities with a population of 7,000 or less;

Twenty percent (20%) in municipalities with a population of more than 7,000 but less than
70,000;

Ten percent (10%) in municipalities with a population of 70,000 or more.

ELECTION OF CHARTER STUDY COMMISSION

Charter Study Commission members are elected at the same time the public question is voted on.
The voters shall choose five (5) members to serve on the Charter Study Commission.

If two (2) or more candidates shall receive an equal number of votes, they shall draw lots to
determine which one shall be elected.

CANDIDATES FOR THE CHARTER STUDY COMMISSION

Candidates for the Charter Study Commission shall be registered voters of the Municipality.

PETITIONS OF CANDIDATES FOR CHARTER STUDY COMMISSION

Petitions must be signed by at least three percent 3% or 100, whichever number is less, but at no
time shall the number be less than ten (10).

Petitions must be filed with the Municipal Clerk not less than sixty (60) days prior to the date of
the election.

Petition shall set forth the names, places of residence, and post office addresses of the candidate
or candidates nominated.

Petitioner shall add his/her signature, place of residence, post office address and street number, if
any.

No registered voter shall sign a petition or petitions for more than five (5) candidates.

Each petition shall be verified by an oath or affirmation of one or more of the signers thereof,
taken and subscribed before a person qualified under the laws of New Jersey to administer an
oath.



CANVASS OF ELECTION

The result of the votes cast for and against the adoption of the public question shall be returned
by the District Board Workers to the Municipal Clerk.

The votes cast for the members of the Charter Study Commission shall be counted and the
results thereof returned to the Municipal Clerk.

The five (5) candidates receiving the greatest number of votes shall be elected and shall
constitute the Charter Study Commission.

If the public question is defeated, none of the candidates shall be elected.

ORGANIZATION OF THE CHARTER STUDY COMMISSION

No later than fifteen (15) days after its election, the Charter Study Commission shall organize
and hold its first meeting. A majority of the members shall constitute a quorum.

The Commission is subject to the Open Public Meetings Act.

They shall:

Elect one of its members as chairman
Fix its hours and place of meeting

Adopt such rules for the conduct of its business

VACANCIES ON THE CHARTER STUDY COMMISSION

In case of a vacancy, the remaining members of such commission shall fill it by appointing
thereto some other properly qualified citizen.

DUTIES OF THE CHARTER STUDY COMMISSION

Study the form of government of the municipality.
Compare it with other available forms under the laws of the State.

Determine whether or not in its judgment, the government of the municipality could be
strengthened, made more clearly responsive or accountable to the people.

Determine whether a changed form of government would be more economical or efficient.



COMPENSATION AND EXPENSES OF THE CHARTER STUDY COMMISSION

Members shall serve without compensation.

Members shall be reimbursed by the Municipality for their expenses incurred in the performance
of their duties.

Within the limits of their appropriations, the Charter Study Commission may appoint one or
more consultants and clerical and other assistants to serve at the pleasure of the commission and
may fix a reasonable compensation to be paid such persons.

HEARINGS; PUBLIC FORUMS
The Charter Study Commission shall hold public hearings, may hold private hearings and

sponsor forums and generally shall provide for the widest possible public information and
discussion and are subject to the Open Public Meetings Act.

CONCLUSIONS AVAILABLE TO THE CHARTER STUDY COMMISSION

THE COMMISSION HAS FIVE (5) ALTERNATIVE DECISIONS/CONCLUSIONS THAT MAY
CONSIDER AND RECOMMEND:

[NJ.S.A. 40:694-16]

It can recommend that the form of government be changed to one of the four (4) plans available
under the Faulkner Act.

It can recommend that the Governing Body petition the Legislature for a special charter or more
specific amendments to the current charter

It can recommend that the current form of government be retained unchanged.

If the municipality is already under a Faulkner Act form of government, it may recommend
adopting any of the alternative provisions authorized under the current Faulkner form of
government.

Such other action as it may deem advisable consistent with its functions.



REPORT OF CHARTER STUDY COMMISSION

e The Commission shall report its findings and recommendations to the citizens of the
municipality within nine (9) calendar months from the date of its election.

e It shall file with the Municipal Clerk an original signed copy of any final report containing said
findings and recommendations made by any member of the commission.

e It shall also deliver to the Municipal Clerk sufficient copies of any such report to permit
distribution to any interested citizen.

e The Municipal Clerk shall distribute copies to the Governing Body.

ELECTION OF MUNICIPAL OFFICERS IF THERE IS A CHANGE IN GOVERNMENT

e On the second Tuesday in May at least seventy-five (75) days after the referendum for plans
with non-partisan, at-large elections.

e On the second Tuesday in May at least one hundred twenty (120) days after the referendum for
plans with non-partisan elections from wards.

e At the next general election in November at least seventy-five (75) days after the referendum for
plans with partisan, at large elections.

e At the next general election in November at least one hundred twenty (120) days after the
referendum for plans with partisan elections from wards.

INSTALLATION OF NEW MUNICIPAL GOVERNMENT

e On July 1 next following the first election of officers for plans with non-partisan elections.

e On January 1 next following the first election of officers for plans with partisan elections.



EXHIBIT TIMETABLE FOR CHARTER STUDY
PETITION FOR CHARTER STUDY COMMISSION: N.J.S.4. 40:694-1
ORDINANCE FOR CHARTER STUDY COMMISSION: N.J.S.4. 40:694-1

REFERENDUM ON PROPOSAL FOR CHARTER STUDY COMMISSION AND
ELECTION OF COMMISSION MEMBERS

At next general election In November

Or regular Municipal election In May

At least 75 days after filing of petition or ordinance enactment /N.J.S.4. 40:69a-1]
CHARTER STUDY COMMISSION MEETS AND ORGANIZES

Select Chairman

Fix hours and place of meetings

Adopt rules for conduct of business

No later than 15 days after election /N.J.S.4. 40:694-5]

PLANNING PHASES OF CHARTER STUDY

Plan schedule of work

Consider use of consultants

Prepare budget request
Suggested schedule (General Election) November 15 to December 15

Suggested schedule (Municipal Election) June 1 to July 1



STUDY PHASE 1 - PRESENT FORM OF GOVERNMENT

Interview present and past public officials, civic leaders, and media representatives
Review reports on present government

Hold public hearings on present form of government

Draw tentative conclusions about present form of government

Suggested schedule (General Election) December 15 to March 1
Suggested schedule (Municipal Election) July 1 to September 15
STUDY PHASE 2 - ALTERNATIVE FORMS OF GOVERNMENT

Review statutory provisions of other forms

Interview persons having experience with other forms

Hold public meetings to inform voters of other forms of government which are available
Hold public hearings to gather opinion on other forms

Suggested schedule (General Election) March 1 to May 1

Suggested schedule (Municipal Election) September 15 to December 15

STUDY PHASE 3 - DECISION

Discuss advantages and disadvantages of each alternative form of government in relation to
present form

Draw final conclusion and make decision
Suggested schedule (General Election) May 1 to June 1

Suggested schedule (Municipal Election) November 15 to December 15



PREPARATION OF CHARTER STUDY COMMISSION REPORT
Assign responsibility for drafting report

Review and approve final draft

Plan printing of report

Make filing and distribution plans

File official copies with Municipal Clerk

Suggested schedule (General Election) June 1 to July 15

Suggested schedule (Municipal Election) December 15 to February 1

CHARTER STUDY COMMISSION ACTIVITY AFTER FILING OF REPORT

Distribute copies of report

Publicize findings
Suggested schedule (General Election) July 15 to November 1
Suggested schedule (Municipal Election) February 1 to May 15

IF NO CHANGE RECOMMENDED

Charter Study Commission is discharged upon filing of official report. /N.J.S.4. 40:694-11]

IF AN OPTION PLAN IS RECOMMENDED

REFERENDUM ON OPTIONAL PLAN MUST BE HELD

(As specified by Commission) /N.J.S.4. 40:694-15]

At the next general election or regular municipal election at least 60 days after filing of report
OR

At a special election from 60 to 120 days after filing of report.

FOR MORE INFORMATION PLEASE CONTACT THE OFFICE OF THE CITY CLERK AT 908-753-3222
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